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Busuposanue PII/] 151 ncnnosiHeHUs1 B 04epeTHOM Y4eOHOM IOy

Pabouast mporpamMmma nepecmMoTpeHa, o0cyxaeHa u ogoopena it ucrnoiaHeHus B 2023-2024 yyebnoMm roay
Ha 3aceJaHuy Kadeapsl MCHEKMEHTa U arpoOu3Heca

HOANUCH  pacmu(poBKa
Busuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOHOM rOxy

Pabouast mporpamMmma nepecmMoTpeHa, o0cyxIeHa u o100peHa it ucroiaHeHus B 2024-2025 yyebHoM roay
Ha 3aceJaHuy Kadeapsl MCHEKMEHTA U arpoOu3Heca

HNOANUCH  pacmudpoBKa
Busuposanue PII/] 1151 ncniosiHeHUs1 B 04epeTHOM Y4eOHOM rOy

Pabouast mporpamMmma nepecmMoTpeHa, o0CyxaeHa u 0100peHa it ucroiaHeHus B 2025-2026 yuebHoM roy
Ha 3aceJaHuy Kadeapsl MCHEKMEHTA U arpoOu3Heca

HNOANNCH  pacmu(poBKa
Busuposanue PII/] 1151 ncnnosiHeHUs1 B 04epeTHOM Y4eOHOM Toxy

Pabouas mporpamMmma nepecmMoTpeHa, o0cykIeHa 1 0100peHa it ucroiaHeHus B 2026-2027 yyebHOM TO1y
Ha 3aceJaHuu Kadeapsl MCHEKMEHTA U arpoOu3Heca

HOANUCH  pacmu(poBKa



1. LIEJIb U 3AJIAYY OCBOEHMS JUCLUATIIAHBI

Lenb: popmupoBaHue y 00ydaroImuxcs npodeccHoHaIbHbIX KOMIIETCHITUH, HEOOXO0JMMBIX

JUJIA BBIIIOJIHEHHUE HOBOT'O BHJ1a HpO(beCCPIOHaHbHOﬁ JCATCIIBHOCTH B obnactu OpPraHn3alMOHHOI0 U

JIOKyMEHTAIIMOHHOTO 00eceyeHus! yIpaBiIeHHsI OPraHN3alUsIMHI JIIOOBIX OpraHU3aI[IOHHO-TIPAaBOBBIX

dopM, npuobpeTeHue HOBOI (JoNmOoNHUTENbHOI) KBanudukanuu mno npodeccun «Cexperapb-

AIMUHHUCTPATOP».

3amaun:

— OCBOEHHE JOKYMEHTHPOBAHHOW MH(POPMAINHY;

— OCBOEHHE IIpoIIecca TEXHMIECKOTO 00CITyKMBAHHUS PAOOTHI PYKOBOIMUTEILS;

— OCBOCHHUC OpFaHHSaHHOHHOﬁ TCXHUKH.

2. MECTO JUCIHUIIJIMHBI B CTPYKTYPE YYEBHOI'O IIJTAHA

Huxn (pazgen) OIT: |

2.1|BxoaHoii ypoBeHb 3HAHUIA:

2.1.1|BxonHol ypoBeHb 3HAHUM, yMEHHUH, ONbITA AEATENBHOCTH, TPEOYEMBIX ISl U3YyUEHUS AUCLUILIMHBL (MOLYJIs), OLPEAEIIACTCS
@enepanbHBIM TOCYAAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM BBICIIIEr0 00pa3oBaHus - 6akaTaBpHaT 10 HAaIPABICHUIO
noarorosku 38.03.02 MenemkmeHT (npuka3 MunoOpHayku Poccun ot 12.08.2020 r. Ne 970)

2.2|IncuMnJIMHbI M MTPAKTUKH, VI KOTOPBIX OCBOEHHE JaHHOW AUCUMIIJIMHBI (MOAYJIs1) HEOOXOAUMO KaK
npeauecTByOIee:

2.2.1 HI/ICL[I/IHJ'II/IHa HC ONpeACiIsCT BXOAHBIC 3HAHUS, YMCHUS U OIIBIT ACATCAbHOCTU MNOCICAYIONNX TUCITUIUINH U MPAKTHUK

3. KOMIIETEHIIMX OBYYAIOIET'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JUCITUIIJINHBI
MOAYyJisl)

YK-6.3: OuennBaet TpeGOBaHUs PHIHKA TPY/AA U NPeJioKeHUsl 00pa30BaTebHbIX YCJIYT JJIs1 BLICTPAUBAHUS TPAEKTOPUH
€cOOCTBEHHOT0 NMPO(ecCHOHAIBHOI0 POCTA, CTPOUT NMPO(PecCHOHAIBLHYIO Kapbepy U onpeaeJisieT CTPaTernuio
npodgeccHoHAILHOIO Pa3BUTHS

3HaTh:

ypOBeHB 3 OCHOBHBIC TPACKTOPHHU HpO(l)eCCI/IOHaJ'ILHOFO Ppa3BUTHSA JIUIYHOCTH, (l)aKTOpBI, BJIMAIOIUEC Ha TPACKTOPUIO U TEMIT
HpO(beCCI/IOHaHBHOFO CTAHOBJICHUSA JIMYHOCTH

YMeTb:

VYpoBenb 3 |cocTaBnsATh ITaH COOCTBEHHOTO KAPhEPHOTO M MPOPECCHOHAIBLHOTO Pa3BUTHSI, CIIUCOK MEPOTIPUSTHH, COOBITHIT 1
3a]1a4, KOTOpPbIE HY>KHO IIOCETUTh MJIH BBINOJIHUTD JJIS1 TOTO, YTOOB! IPUOIU3UTHCS K CBOCH LeNn

Baagern:

VYpoBeHb 3 |orieHMBaeT TPpeOOBAHUS PhIHKA TPY/A U MPEATI0KEHHsI 00Pa30BaTENbHBIX YCIYT AJIs BBICTPAUBAHUS TPACKTOPUH
COOCTBEHHOTO MPO(ecCHOHaIbHOTO POCTA, CTPOUT MPOPECCHOHATBHYIO Kapbepy U ONPEneisieT CTPAaTeruio
PO eCCHOHATBHOTO Pa3BUTHUS

B pe3yabTaTe 0OCBOCHHS JUCHUIJINHBI 00y4YalOIIUiics 10/KEeH

3.1{3naTn:

3.1.1|- ocHOBHEIC TPacKTOpUU HpO(l)eCCI/IOHaJ'ILHOFO Ppa3BUTHA JIUIHOCTH, (1)aKTOpI>I, BJIMAIOIIUEC Ha TPACKTOPUIO U TEMIT
HpO(beCCI/IOHaHBHOFO CTAaHOBJICHUSA JIUYHOCTH.

3.2|{¥Ymerh:

3.2.1|- cocTaBIATh TI1aH COOCTBEHHOTO KaPhEPHOTO M MPO(ECCHOHATLHOTO Pa3BUTHS, CIIUCOK MEPOTIPHSITUH, COOBITHIA U 3a/1a4,
KOTOPBIE HYXKHO TIOCETUTh WM BBIITOIHUTH JJIsl TOTO, YTOOBI IPUOIU3UTECS K CBOCH LIeTTH

3.3|Baagern:

3.3.1|- oueHuBaeT TpeOOBaHUs PhIHKA TPYZA U NPEJIOKEHHU 00pa30BaTENbHbIX YCIIYT JJIS BEICTPAaUBaHUs TPAEKTOPUU
COOCTBEHHOTO MPO(ECCHOHANTBFHOTO POCTa, CTPOUT POPECCHOHANBHYIO Kapbepy M OTPEIENsieT CTPAaTETHIO
Ipo(ecCUOHAILHOIO Pa3BUTUS

4. CTPYKTYPA U COJAEPKAHUE JTUCIUIIJIMHBI (MOY JIsI)




AKT. "

Kon |HammenoBanmue pazgesnoB u Ttem /Bujg| Cemectp / Komnerten- Yposens HHT. Jlurepa- | Dopmbl
3aH. 3aHsaATHA/ Kypc Hacos 1701 cpopm-Tu dhopmbI Typa | KOHTpPOJS
KOMII. 0By,
Paznen 1. Cekperaps B CTpyKTYype
JOKYMEHTALHOHHOTO o0ecneveHust
ynpaBJieHust
1.1 |Tema 1. Benenue B kypc /JIex/ 2 2 VYK-6.3 YK-6.3 2 J1.2 TECT,
JI1.1J12.2 | pazHOYpOB
JI2.1 HEBbIE
0192 33| 3anaun
1.2 |l[loaroroBka K MPakTHYECKOMY 2 5 VK-6.3 VK-6.3 JI1.2 TECT,
3ansaTio Tema 1. Beenenue B kypc /Cp/ JI1.1J12.2 | pedepar,
JI2.1 KOHTPOJIbH
31 D2 23| as pabora
1.3 |Tema 1. Beenenue B kypc /Cem 3an/ 2 2 VK-6.3 VYK-6.3 2 J1.2 TECT,
JI1.1J12.2 | pazHOYpOB
JI2.1 HEBbIE
2109293 3amum,
KOHTPOJIbH
as pabora

1.4 |Tema 1. Beenenue B xypc /Cp/ 2 5 YK-6.3 YK-6.3 J1.2 TeECT,

JI1.1J12.2| pedepar,
JI2.1 KOHTPOJbH
31 32 33| as pabota

1.5 |Tema 2. Kateropuu cexperapeil. 2 4 VK-6.3 VK-6.3 4 JI1.2 TECT,
IIpodeccronanbHbie TpeOOBaHUS K JI1.1J12.2 | pasHoypoB
Pa3TUYHBIM KaTeTOPHUsIM CeKpeTapeil JI2.1 HEBbIE
/Jlex/ D152 53| 3amaum

1.6 |[loaroroBka Kk MPaKTHYECKOMY 2 5 VK-6.3 VK-6.3 JI1.2 TECT,
3ansaTuio Tema 2. Kateropuu JI1.1J12.2 | pedepar,
cexperapeil. [IpodeccronansHble JI2.1 KOHTPOJIbH
TpeOOBaHU K Pa3IUUHBIM KaTErOpHUsIM 01 02 23| as pabora
cekperapeit /Cp/

1.7 |Tema 2. Kateropuu cexperapeil. 2 2 VK-6.3 VK-6.3 2 JI1.2 TECT,
IIpodeccuonanbublie TpeOOBaHUS K JI1.1J12.2 | pa3HOypoB
Pa3TUYHBIM KaTeTOPHUsIM CeKpeTapeil JI2.1 HEBbIE
/Cem 3an/ 21022 23| 3anmaum,

KOHTPOJIbH
as pabora

1.8 |PaboTa ¢ OCHOBHOW U 2 4 VK-6.3 VK-6.3 JI1.2 TECT,
JIOTIOTHUTENBHOMN TuTepaTypoi Tema 2. JI1.1J12.2 | pedepar,
Kareropuu cexperapeii. JI2.1 KOHTPOJbH
IIpodeccronansubie TpeOOBaHMS K 31 32 33| as pabota
Pa3NMYHBIM KaTeropHsiM cexperapeit

1.9 |Tewma 3. 3nanusi, yMEeHUS U TUIHOCTHBIE 2 2 VK-6.3 VK-6.3 2 JI1.2 TECT,
KadecTBa cekperaps /Jlex/ JI1.1J12.2 | pazHOYpOB

JI2.1 HEBbIE
0102 33| 3anmaum
1.10 [IloaroroBka K MPaKTHYECKOMY 2 5 VK-6.3 VK-6.3 JI1.2 TECT,
3ansaTuio Tema 3. 3HaHUs, yMEHUS U JI1.1J12.2| pedepar,
JMYHOCTHBIE KayecTBa cekperaps /Cp/ JI2.1 | kKoHTpOJBH
01 02 33| as pabota




1.11 [Tema 3. 3HaHuUs, yMEHUS U JIUYHOCTHBIE VK-6.3 VK-6.3 JI1.2 TECT,
kadectBa cekperapst /Cem 3aH/ JI1.1J12.2 | pa3HOypoB
JI2.1 HEBBIE
D132 33| 3anmaun,
KOHTPOJIbH
ast paboTa
1.12 |Pabora ¢ OCHOBHO M JOIOJHUTEILHOMN VK-6.3 VK-6.3 JI1.2 TECT,
mureparypoil Tema 3. 3HaHus, ymMeHus U JI1.1J12.2| pedepar,
JIMYHOCTHBIE KayecTBa cekperaps /Cp/ JI2.1 | KOHTpOJILH
01 22 33| as pabora
Paznen 2. Paznen 2. HopmaTuBHO-
MeTOHYeCKHe OCHOBBI /1esITeJIbHOCTH
cekpeTapsi
2.1 |Tema 4. OOmmias XxapakTepucTHKa VK-6.3 VK-6.3 JI1.2 TECT,
HOPMAaTHBHO-METOJUYECKUX JOKYMEHTOB JI1.1J12.2 | pa3HoypoB
/J1ex/ J12.1 HEBEIE
0102 33| 3amaun
2.2 |[loaroroBka K MPaKTHYECKOMY 3aHSTHIO VK-6.3 VK-6.3 JI1.2 TECT,
Tema 4. OO1wast xapakTepUCTUKA JI1.1J12.2| pedepar,
HOPMAaTHBHO-METOINIECKIX JOKYMEHTOB JI2.1 KOHTPOJIbH
/Cp/ 01 22 33| as pabora
2.3 |Tema 4. OOmas XxapakTepucTHKa VK-6.3 VK-6.3 JI1.2 TECT,
HOPMAaTHBHO-METOINIECKIX JOKYMEHTOB JI1.1J12.2 | pazHoypoB
/Cem 3an/ JI2.1 HEBBIE
D132 33| 3anmaun,
KOHTPOJIbH
ast paboTa
2.4 |PaboTta ¢ OCHOBHOM M JOTOJHUTEIHHON VK-6.3 VK-6.3 JI1.2 TECT,
mreparypoit Tema 4. O0mmas JI1.1J12.2| pedepar,
XapaKTePUCTUKA HOPMaTHUBHO- JI2.1 KOHTPOJIbH
METOAMYECKHUX ToKyMeHTOoB /Cp/ 01 52 B3| as pabora
2.5 |Tema 5. PabGota cexkperapsi ¢ VK-6.3 VK-6.3 JI1.2 TECT,
nokymentami /Jlex/ JI1.1J12.2 | pa3HOypoB
JI2.1 HEBbIE
0102 33| 3amaun
2.6 |IloaroToBka K NpaKTHYECKOMY 3aHSATHIO VK-6.3 VK-6.3 JI1.2 TECT,
Tema 5. PaGota cekperapsi ¢ JI1.1J12.2| pedepar,
nokymenrtamu /Cp/ JI2.1 KOHTPOJIbH
01 22 B3| as pabora
2.7 |Tema 5. Pabora cexperapsi ¢ VK-6.3 VK-6.3 JI1.2 TECT,
nokymeHntamu /CeM 3aH/ JI1.1J12.2 | pa3HOypoB
JI2.1 HEBBIE
D132 33| 3anmaun,
KOHTPOJIbH
ast paboTa
2.8 |Pabora ¢ OCHOBHOM M JOTOJHUTEIHHON VK-6.3 VK-6.3 JI1.2 TECT,
mreparypoil Tema 5. Pabota cekperaps ¢ JI1.1J12.2| pedepar,
nokymentamu /Cp/ JI2.1 | KOHTpOJILH
01 22 33| as pabora
2.9 |Tema 6. HopmupoBanue u ycioBus Tpyaa VK-6.3 VK-6.3 JI1.2 TECT,
cexpetaps /Jlex/ JI1.1J12.2 | pa3HoypoB
JI2.1 HEBbIE
0102 33| 3amaun




2.10 |IlonroroBka K MpakTHYECKOMY 3aHITHIO 5 VK-6.3 VK-6.3 JI1.2 TECT,
Tema 6. HopmupoBanue u ycioBus JI1.1J12.2 | pedepar,
Tpyna cekperaps /Cp/ JI2.1 KOHTPOJbH
D152 33| as pabora
2.11 |[Tema 6. HopMupoBaHue U yCIOBUS 2 YK-6.3 VK-6.3 J1.2 TECT,
Tpyaa cekperaps /Cem 3an/ JI1.1J12.2 | pazHoypos
J12.1 HEBbIC
D132 53| 3amaum,
KOHTPOJIbH
as pabora
2.12 |PaboTa ¢ OCHOBHOM U JOMOJHUTENHHOMN 5,75 VK-6.3 VK-6.3 JI1.2 TECT,
mutepatypord Tema 6. HopmupoBanwue JI1.1J12.2 | pedepar,
u ycnoBus Tpyaa cekperaps /Cp/ J12.1 KOHTPOJbH
D152 33| as pabora
2.13 |Tema 7. Opranusanus padodyero MecTa 4 YK-6.3 VK-6.3 J1.2 TECT,
cekperaps /JIex/ JI1.1J12.2 | pazHoypoB
J12.1 HEBbIC
2192 33| 3amaum
2.14 |llonroroBka K NpakTHYECKOMY 3aHITHIO 6 VK-6.3 VK-6.3 JI1.2 TECT,
Tema 7. Opranusanus pabovero mMecra JI1.1J12.2 | pedepar,
cexperaps /Cp/ J12.1 KOHTPOJbH
D152 33| as pabora
2.15 |Tema 7. Opranusanus padoyero MecTa 4 YK-6.3 VK-6.3 J1.2 TECT,
cekperaps /Cem 3an/ JI1.1J12.2 | pazHoypoB
J12.1 HEBbIC
D132 53| 3amaum,
KOHTPOJIbH
as pabora
2.16 |PaboTta ¢ OCHOBHOM M JOTOJHUTEILHON 6 VK-6.3 YK-6.3 J1.2 TECT,
mutepaTtypoi Tema 7. Oprannzanus JI1.1J12.2 | pedepar,
pabouero mecra cexperaps /Cp/ J12.1 KOHTPOJbH
D192 33| as pabora
2.17 |Tema 8. I[InanupoBanue pabouero AHs 2 YK-6.3 VK-6.3 J1.2 TECT,
cekperaps u pykoBoaures /JIex/ JI1.1J12.2 | pazHoypoB
J12.1 HEBbIC
2152 33| 3amaum
2.18 [IloaroroBka K MPaKTUYECKOMY 3aHSITHUIO 6 YK-6.3 VK-6.3 J1.2 TECT,
Tema 8. [InanupoBaHue pabovero JHs JI1.1J12.2 | pedepar,
cexperaps u pykosoaureis /Cp/ J12.1 KOHTPOJbH
D152 33| as pabora
2.19 |Tema 8. I[InanupoBanue pabouero AHs 4 YK-6.3 VK-6.3 J1.2 TECT,
cekperaps u pykopoaureis /Cem 3an/ JI1.1J12.2 | pazHoypos
J12.1 HEBbIC
D132 53| 3amaum,
KOHTPOJIBH
as pabota
2.20 |PaboTa ¢ OCHOBHOM U JOMOJHUTENHHOMN 6 VK-6.3 VK-6.3 JI1.2 TECT,
mutepaTtypoi Tema 8. [lmanupoBanue JI1.1J12.2 | pedepar,
pabouero qHs cexpeTaps U J12.1 KOHTPOJbH
pyxoBoautens /Cp/ D152 33| as pabora

Pa3nen 3. Pa3nen 3. PaGora cexperaps
1o 6e310KyMEeHTHOMY 00CJIy:KUBAHHIO




3.1 |[Tema 9. IIpuem nocerureneii: npaBuia u VK-6.3 YK-6.3 J1.2 TECT,
opraHusaius padoThl, JI1.1J12.2 | pa3snoypoB
JloKkyMeHTupoBanue /Jlex/ J2.1 HEBbIE

01022 33| 3amaun

3.2 |IToaroroBka K NPaKTUUECKOMY 3aHATUIO VK-6.3 YK-6.3 J1.2 TECT,
Tema 9. Ilpuem nocerureneii: mpasuia u JI1.1J12.2 | pedepar,
opraHuszanus padoThl, J12.1 KOHTPOJbH
nokymeHtupoBanue /Cp/ D152 33| as pabora

3.3 |Tema 9. I[Ipuem nocerureneii: mpaBmia u VK-6.3 VK-6.3 JI1.2 TECT,
opraHuzanus paboThl, JI1.1J12.2 | pa3HOypoB
nokymeHtupoBanue /Cem 3an/ J2.1 HEBBIC

D1 322 53| 3amauw,
KOHTPOJIbH
as pabora

3.4 |Pabora c OCHOBHOH U JIOTIOJTHUTEIBHON YK-6.3 VK-6.3 JI1.2 TecT,
nmutepatypoit Tema 9. [lpuem JI1.1J12.2 | pedepar,
MIOCETHUTENEH: paBuiia U OpraHu3aLus JI2.1 | KOHTpPOJIBH
pabotsl, nokymenTupoBanue /Cp/ D152 33| as pabora

3.5 |Tema 10. Opranuzanusi KOMaHIUPOBOK YK-6.3 VK-6.3 J1.2 TECT,
pykoBomuresst /Jlex/ JI1.1J12.2 | pazHoypos

JI2.1 HEBbIE
01022 33| 3amaun

3.6 [IloaroToBka K NpaKTHYECKOMY 3aHSATHIO YK-6.3 VK-6.3 J1.2 TECT,
Tewma 10. Opranu3zanusi KOMaHIUPOBOK JI1.1J12.2 | pedepar,
pykosoaurens /Cp/ JI2.1 | KOHTPOJILH

D192 33| as pabora

3.7 |Tema 10. Opranu3zanusi KOMaHIUPOBOK VK-6.3 VK-6.3 J1.2 TECT,

pykoBoaurens /Cem 3as/ JI1.1J12.2 | pa3HOypOB
JI2.1 HEBbIE
D192 93| 3agaum,

KOHTPOJIbH

as pabora

3.8 |Pabora c OCHOBHOH U JIOTIOTHUTEIHHON YK-6.3 VK-6.3 JI1.2 TeCT,
nmutepatypoit Tema 10. Opranuzamnus JI1.1J12.2 | pedepar,
KOMaHJUPOBOK pykoBoautens /Cp/ JI2.1 KOHTPOJbH

D152 33| as pabora
3.9 |Tema 11. Opranuzanus u npoBesieHHE YK-6.3 VK-6.3 J1.2 TECT,
cosetianuii /Jlex/ JI1.1J12.2 | pazHoypos
JI2.1 HEBbIE
01092 33| 3amaun
3.10 [IloaroroBka K MIPaKTUYECKOMY 3aHATHIO VK-6.3 YK-6.3 J1.2 TECT,
Ha Tema 11. Opranuzanus u npoBeneHNe JI1.1J12.2 | pedepar,
cosemanuii /Cp/ JI2.1 | KOHTPOJILH
D192 33| as pabora
3.11 |[Tema 11. Opranusanus u IpoOBeICHNE VK-6.3 VK-6.3 J1.2 TECT,
coselanuii /Cem 3an/ JI1.1J12.2 | pa3HOypOB
JI2.1 HEBbIE
D192 93| 3agaum,
KOHTPOJIbH
ast paboTa
3.12 [PaboTa c OCHOBHOI U JOMIOHUTEIIEHOMN YK-6.3 VK-6.3 JI1.2 TecT,
nutepatypoit Tema 11. Opranuzanus u JI1.1J12.2 | pedepar,
npoBeseHue copemanuii  /Cp/ J2.1 KOHTPOJbH
D152 33| as pabora




3.13 |Tema 12. Opranu3zanus u npoBeJicHue 2 YK-6.3 YK-6.3 JI1.2 TEcT,
MEPEeroBOpOB U npe3eHraimii /JIex/ JI1.1J12.2 | pa3HoypoB
JI2.1 HEBbIE
0192 33| 3amauu
3.14 |IToaroroBka K NpakTUYECKOMY 3aHITHIO 5 YK-6.3 YK-6.3 JI1.2 TECT,
Ha Tema 12. Opranuzanus u IpoBeIeHNE JI1.1J712.2| pedepar,
reperoBopoB u npesenranui /Cp/ JI2.1 KOHTPOJbH
01 32 33| as pabora
3.15 |[Tema 12. Opranusanust u IpoOBeJCHHE 2 VK-6.3 VK-6.3 JI1.2 TECT,
HEeperoBOpoB U npe3enTauii /Cem 3an/ JI1.1J12.2 | pa3HoypoB
JI2.1 HEBbIE
D132 33| 3amauw,
KOHTPOJIbH
as pabora
3.16 |PaboTa ¢ OCHOBHOM M JOTOJHUTEIHHON 5 YK-6.3 VK-6.3 JI1.2 TECT,
nmureparypor  /Cp/ JI1.1J712.2| pedepar,
JI2.1 | KOHTPOIBH
01 32 33| as pabora
3.17 |Tema 13. Benenue TenedoHHBIX 2 YK-6.3 YK-6.3 JI1.2 TECT,
neperoBopos /JIek/ JI1.1J12.2 | pa3HoypoB
JI2.1 HEBbIE
0122 33| 3amauu
3.18 |IloaroroBka K NpakTUYECKOMY 3aHSTHIO 4 YK-6.3 VK-6.3 JI1.2 TecCT,
Ha Tema 13. Benenue tenedoHHBIX JI1.1J712.2| pedepar,
nieperosopos /Cp/ JI2.1 | KOHTpOJIBH
01 D2 B3| as pabora
3.19 |Tema 13. Benenue TeneoHHBIX 2 VK-6.3 VK-6.3 JI1.2 TECT,
neperoBopoB /CeM 3aH/ JI1.1J12.2 | pa3HOypoB
JI2.1 HEBbIE
21022 33| 3agaun,
KOHTPOJIbH
as pabora
3.20 [PaboTa c OCHOBHOI U JOMIOIHUTEIIEHOMN 4 YK-6.3 VK-6.3 JI1.2 TeCT,
nmutepatypoit Tema 13. Benenune JI1.1J712.2| pedepar,
tenedoHHbIX neperoBopos /Cp/ JI2.1 KOHTPOJbH
D1 D2 B3| as pabora
3.21 |/Ox3amen/ 18 YK-6.3 VK-6.3 JI1.2 TECT,
JI1.1J12.2 | ax3ameHar
JI2.1 HOHHBIE
91 32 B3 | marepuans
3.22 |/Konc/ 3 YK-6.3 YK-6.3 JI1.2
J1.1J12.2
2.1
2193233
3.23 |/KPA/ 0,25 VK-6.3 J1.2
JI1.1J12.2
J12.1

0105233




5. ®OHJ OHEHOYHBIX CPEJICTB

3aJaHUA:

1. B rexcroBoM peaakrope Microsoft Word odopmuts 1o csoemy npeanpustuio IIprkas o BpeMEHHOM 3aMeIleHUU PYKOBOAUTES
HPEIIPUSITHSL.

2. B rexcroBoM penakrope Microsoft Word odopMuts 1o cBoeMy npeanpusTHo AKT O CIUCAaHUU UMYIIECTBA.

3. B TekcroBom penakrope Microsoft Word pazpaboraTh 1o cBoeMy NpPEANPHATHIO POIOJBHBIN U YTIIOBOM OJIaHK BaIIeTO
HPEIIPUITHSL.

. B Tabauunom penakxrope Microsoft Excel pa3paborars mabnon XKypHaa ydera TpyIOBbIX KHIDKEK.

. B TekcroBoM penakrope Microsoft Word odpopmuTts 1o cBoemy npeanpustuio [Ipika3 o KoMaHANPOBAHHH.

. B rexcroBoM penaxrope Microsoft Word oopMuTs o cBoeMy npeanpuaTHio AKT o IpueMe-Iepeaade Ael.

. B TekcroBoM penakrope Microsoft Word paspabotath 1o cBoeMy MpeanpHUsITHIO TPOCKT Y CTaBa MpeInpUsTHS.

. B rabauuynom penaxrope Microsoft Excel pa3paborars mabinos XypHana ydera B3bICKaHUH 1 HOOLIPEHUH.

. B TekcroBoM penakrope Microsoft Word odpopmuTts 1o cBoemy npearnpusrtuto [Iprka3 o mnpeMUpOBaHHH.

9. B texcroBoM pepakTope Microsoft Word pa3paboTarh JOIKHOCTHYIO HHCTPYKLUIO CEKpeTaps-pedepeHTa.

10. B tabnruHom penakrope Microsoft Excel paspaborars mabnoH andaBuTHBI )KypHaT yuyeTa JMYHOTO COCTaBa

11. B TexctoBoM penaxkrope Microsoft Word oopMuts 1o cBoeMy npeanpuaTHio I'apaHTuiiHOE MUCBMO O IOCTaBKE 000PYI0BaHUs
(oTmycTUTh 32 OE3HATMYHBIIN pacuer).

12. CocraBuTb OJNaHKH Pa3INYHBIX BHJIOB C YTJIOBBIM U MPOIOIBHBIM BApHAHTAMH PACIIONOKEHHS.

13. CocTaBHUTB MPOEKT PACTIOPSIKEHUSI.

14. CocTaBUTb IPOEKT MIPUKA3a 10 OCHOBHOM AESATENbHOCTH.

15. CocTaBHUTB MPOEKT PEIICHMUSL.

16. CocTaBUTh MPOEKT JOKJIAJHON U CIY>KEOHOI 3arncKu.

17. CocTaBUTBH MPOEKT MPOTOKOIA.

18. OdopMUTH U 3aMIOIHUTH NPOEKT IIPUKA30B 110 JMYHOMY COCTaBY (IIPUKA3 O HAIPABIEHUM PAOOTHUKA B KOMAHAUPOBKY, IPUKA3 O
MPEJOCTABICHUN OTITyCKa paOOTHUKY).

19. OpopMHUTD 3aNOJTHUTH MPOEKT IITATHOT'O PACIIHCAHHUSI.

20. OpopMUTH U 3aMOJHUTH TPOEKT rpadrKa OTIIYCKOB.

21. OdopMUTH U 3aNIOJHUTH NIPOEKT TMYHON KAPTOUKU.

22. OhopMHTH U 3aIIOTHUTH MPOEKT KOMAHANPOBOYHOTO yIOCTOBEPEHHS, CIY’KEOHOTO 3aaHNs [JIsI HAIPABICHHS B KOMAaHIHPOBKY 1
OTYETa O €r0 BBIIOIHEHUMU.

23. OcdhopMHTh HaIIEKAIIIM 00pa30M HOIHYIO KOIHIO O(QHIHNATBHOTO JOKYMEHTA, BRIMHICKY U3 O(HIHAIBFHOTO JOKYMEHTA.

24. OdopMHUTH U 3aNOIHUTH OPOEKT JKypHAala BXOAAIIEH JOKyMEeHTaluH.

25. OpopMUTH U 3aMOIHUTB MPOEKT KYypHAJIA HCXOISIICH JOKYMEHTAIINH.

26. OdopMUTH U 3aNOIHUTH IPOEKT HOMEHKIIATYpPBI Je]I JI000r0 BUA.

27. OpopMUTH U 3aMOJHUTH NPOEKT OIHKCH JIEJ JIF000TO BHIA.

28. OdopMUTH U 3aNOIHUTH OIPOEKT 0OJI0XKKU JIeNIa, 3aBEPUTEIBHOTO JIUCTA Jela.

29. OchopMHTH U 3aIIOIHUTH MIPOEKT aKTa O MpHeMe-Tiepeade JOKyMEHTOB Ha IOCTOSIHHOE XPaHEHUE B apXUB.

30. OdopMHTH 1 3aNIOTHUTH MIPOEKT aKTa O BBIAEICHUH K YHHYTOXKEHNIO TOKYMEHTOB, HE TTOJIEKAINX XPAHEHHIO.

31. OdopMUTH ¥ 3aMIOTHUTH MPOEKT CAATOYHOI OMUCH JIElI.

®OC siBnsieTcst IPUIIOKEHUEM K paboyeii mporpamme.

03N LN BN

6. IEPEYEHb HH®OPMAIIMOHHBLIX TEXHOJOT I

6.1 Ilepeyens MporpaMMHOro odecnedeHust

Oducusiii naker LibreOffice

6.2 Ilepevyenb MHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

CnpaBouno-nipaBoBast cuctema "Koncymnprant [Tmroc"

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCIUMIIJINHBI (MOAY JIS)

Homep ayn. |Haznayenue Ooopynosanue u I10 |Bn)1 3aHATHS
2202 YueOHast ayauropust 1uis CTOJIBI yueHn4Yeckue — 32 1T., croi npenogasarens — 1 wr., [Jlexous,
MIPOBEACHUSI 3aHITHI JIEKITHOHHOTO |CTYNbs — 37 mT. CEMUHApPCKHE
THUIA, 3aHATUH CEMUHAPCKOTO THIIA, |crcTeMHbli 650k Kraftway — 18 mt., moHuTop Acer 19" — 18  |3ansaTus
KYPCOBOTO MPOEKTHPOBAHUS IT., mpoekTop Acer — 1 mt., s3kpan 200%¥200 cm — 1 wT., J0CKa
(BBINOIHEHUS KypPCOBBIX padoT), MeioBasi — 1 IIT., KOJOHKH — | IIT., yueOHO-HarIsJHbIe
TPYMIIOBBIX ¥ HHAWBUIYAIbHBIX mocoous.

KOHCYJIbTAIUH, TEKYILIETO KOHTPOJIS
U IPOMEKYTOUHON aTTeCTaLul

2207 ITomermenue 1t CAMOCTOSITENBHON |CTONBI yueHnyeckue — 14 mr., cron npenoaasatesns — 2 wt., |CaMocTosiTenbH
paboThI ¢ cTynbs — 19 mrT. ast paboTa




nH()OPMAHOHHO-

oOpazoBarenbhyto cpeny PIBOY
BO Ky3zb6acckas 'CXA

BBIXOZIOM B ceTb "HMHTepHeT" 1 ITK Cuctemuslii 610k Kraftway — 11 mr.
JOCTYTIOM B JJIEKTPOHHYIO

8. YA EBHO-METO/JNYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

8.1. PexoMeHayeMasi JiuTepaTypa

8.1.1. OcHoBHasi 1uTepaTypa

ABTODBI, COCTaBUTEIHN

3arnaBue

H3parenbcTBO, TOM

JI1.1 |Iomos C.JI. Jlenonpou3BoICTBO U ceKpeTapckas padota Ha nepcoHansHoM  |COJIOH-IIpecc, 2020
KOMIIBIOTEpe: Y4eOHO-MeTOJHIecKast INTepaTypa
JI1.2 |BbbikoBa T. A., JlokyMeHTallMOHHOE 00ECIIEYEHUE YIIPaBICHUs Mocksa: OOO "Hayuno-

Ky3uenosa T. B.

(meonpoun3BoACTBO): YueOHOe mocodue

m3natensckuii neHTp MHOPA-
M", 2018

8.1.2. JlonosiHuTeIbHAS JUTEpPaTypa

ABTOpLI, COCTaBUTECIN

3arnaBue

WznarenscTBO, TOI

J12.1

M.U. backos

JlokyMeHTanHOHHOE 00ECIICUCHUE YIIPABICHUS
(demonpon3BoncTBo): YueOHUK

®denunkce, 2013

J12.2

Kysnenos 11.H.

I[OKyMeHTaL[I/IOHHOC obecrneueHne YIpaBJICHUS U
JCIOIPOU3BOACTBO! y‘{e6HI/IK JUIA BBICIIUX U CPETHUX
cri€nyalbHBIX y‘I€6HLIX 3aBeICHUH

Mocksa: FOpaiir, 2010

8.2. Pecypchl uHGOPMALMHHO-TEJIeKOMMYHUKALIMOHHOI ceTn "WHTepHeT"

€]

OdunuanbHblil caiit sxxypHana "Poccuiickuil sxoHOMUYeckuil xypHan"

92

O¢unuanbHelii caiiT xxypHaia "Poccuiickoe mpeanpuHUMaTeIbCTBO"

93

O¢unmanpHblil CaliT 3KOHOMUYECKOTO )KypHaia Briciieit mKoabpl 3KOHOMHKH

9. METOAUYECKHUE YKA3ZAHUSA JJIAA OBYYAIOIIIUXCA IO OCBOEHHUIO JTUCHUIIIMHBI (MOY JIS)

Meroandeckue YKazaHus 110 U3YYCHHUIO JUCHUIIINHBI U BBIITOJIHCHUIO CaMOCTOSTEIBHOM pa6OTbI I CTYICHTOB




JIMCT BHECEHMS U3MEHEHUI

Jata
BHeCeHMs
H3MeHEeHHH

Ne nporoxosa
3acelaHus
Kadenapsl

CoaepsxaHue U3MeHeHHUIt

IMoanucnh
npemnojaaBaTeis,
BHOCSIIETO
H3MeHeHus




