MUWHHUCTEPCTBO CEJIbCKOI'O XO3SlICTBA POCCUNCKOM ®EJIEPAIIUN

denepanbHOE TOCYAAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YIPEKACHUE BBICIIETO 00pa30BaHUS
«Ky3bacckas rocyiapcTBeHHas! CeNbCKOX03HCTBEHHAS aKaIeMUs»
kadenpa MenemkMeHTa u arpobusHeca

pabouas mporpaMma JUCITUTITUHBI (MOTYJIs)

b1.B./IB.01.03 IIpodeccus

padouero/ciayxamero
VY4eOHblil m1an 0z38.03.02-23-1TM.plx
38.03.02 Menemxment [Ipoduns Yrupasienune OusHecom
Kpanmuduxarms O0akaJjaBp
dopma 00yyeHust 0YHO-3204YHAasA
OO61as TpyA0eMKOCTh 6 3ET
YacoB o yueOHOMY TUIaHy 216 Bunbl KOHTpOJIsL B ceMecTpax:

JK3aMmeH - 4
B TOM YHCIJIE:

KOHTaKTHas padoTta

p 47,25
caMOCTOSTeNIbHAs paboTa 168,75
4yachl Ha KOHTPOJIb 12

Pacrlpezleneﬂue YaCoB JUCUMIIJINHBI 11O ceMecTpam

Cemectp
(<Kypc>.<Cemectp Ha 4(2.2)
Kypee>) HUroro
Henens 16 2/6
Bup 3anstuii i PII v PIl
Jlekum 16 16 16 16
CeMuHapcKUe 3aHATUS 16 16 16 16
Koncynprauuu 3 3 3 3
[Ipomexxyrounas 0,25 0,25 0,25 0,25
aTTecTanus
Uroro ayn. 32,25 32,25 32,25 32,25
KonrakrtHas pabora 35,25 35,25 35,25 35,25
Cam. pabora 168,75 168,75 (168,75 |168,75
Yacel Ha KOHTPOJIb 12 12 12 12
Hroro 216 216 216 216

Kemeposo 2023 1.



[Iporpammy cocraBumn(m):
Kano.sxon.nayx, ooy. By Buosikun A.B.
/

Pabouast mporpaMmMa THCHUILTAHEI
IIpodeccust pabouero/cay:kamero

pa3paboraHa B coorBercTBuu ¢ Tpedosanusmu ®I'OC BO:

denepanbHbIil rOCYIapCTBEHHBIN 00pa30BaTEIbHBIN CTAHIAPT BBICLIEr0 00pa30BaHus - OakaJaBpuaT 1Mo

HarnpasyieHuro noarotoBku 38.03.02 MenemkmenT (npukaz MunoOpHayku Poccun ot 12.08.2020 r. Ne
970)

COCTaBJIEHA HA OCHOBaHMHU y4eOHOTO IIIaHa:
38.03.02 Menemxment Ilpoduns Yrpasnenue Ouznecom
YTBEPAKAEHHOIO Y4EHBIM COBETOM By3a OT 27.04.2023 mporokosa Ne 8.

Pabouast nporpamma ogoOpeHa Ha 3aceqaHuu Kadenpel
MEHeI)KMEeHTA U arpodu3Heca

IIporokon Nel ot 28 aBrycra 2023 1.
Cpoxk netictBus nporpammel: 2023-2028 yu.r.

3aB. kadenpoit @ A7 - Bunskun A B.

/
Pabouast mporpamma ogoOpeHa U yTBepKIeHa METOINIECKOI
Komuccueit hakyabTeTa TEeXHOJOIHYeCKOro MpeAnpUHIMATEIbCTBA
IIporokon Nel ot 28 aBrycra 2023 1.

IIpencenarenb METOONYECKOI KOMUCCHUU F ~ Caprakosa O.A.
/

>
//



Busuposanue PII/] 151 ncnnosiHeHUs1 B 04epeTHOM Y4eOHOM IOy

Pabouast mporpamMmma nepecmMoTpeHa, o0cykaeHa 1 0100peHa it ucroiaHeHus B 2024-2025 yyebHoM roay
Ha 3aceJaHuy Kadeapsl MCHEKMEHTa U arpoOu3Heca

HOANUCH  pacmu(poBKa
Busuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOHOM rOxy

Pabouast mporpamMmma nepecmMoTpeHa, o0cykIeHa 1 0100peHa it ucroiaHeHus B 2025-2026 yuebHoM roy
Ha 3aceJaHuy Kadeapsl MCHEKMEHTA U arpoOu3Heca

HNOANUCH  pacmudpoBKa
Busuposanue PII/] 1151 ncniosiHeHUs1 B 04epeTHOM Y4eOHOM rOy

Pabouast mporpamMmma nepecmMoTpeHa, o0CyxaeHa u 0100peHa it ucroiaHeHus B 2026-2027 yyebHOM TOTy
Ha 3aceJaHuy Kadeapsl MCHEKMEHTA U arpoOu3Heca

HNOANNCH  pacmu(poBKa
Busuposanue PII/] 1151 ncnnosiHeHUs1 B 04epeTHOM Y4eOHOM Toxy

Pabouas mporpamMmma nepecmMoTpeHa, o0cykIeHa u o100peHa it ucroiaHeHus B 2027-2028 yyebnoM roay
Ha 3aceJaHuu Kadeapsl MCHEKMEHTA U arpoOu3Heca

HOANUCH  pacmu(poBKa



1. LIEJIb U 3AJIAYM OCBOEHMS JUCLUATIIAHBI

Lenb: popmupoBaHue y 00ydaroImuxcs npodeccHoHaIbHbIX KOMIIETCHITUH, HEOOXO0JMMBIX

JUJIA BBIIIOJIHEHHUE HOBOT'O BHJ1a HpO(beCCPIOHaHbHOﬁ JCATCIIBHOCTH B obnactu OpPraHn3alMOHHOI0 U

JIOKyMEHTAIIMOHHOTO 00eceyeHus! yIpaBiIeHHsI OPraHN3alUsIMHI JIIOOBIX OpraHU3aI[IOHHO-TIPAaBOBBIX

dopM, npuobpeTeHue HOBOI (JoNmOoNHUTENbHOI) KBanudukanuu mno npodeccun «Cexperapb-

AIMUHHUCTPATOP».

3amaun:

— OCBOEHHE JOKYMEHTHPOBAHHOW MH(POPMAINHY;

— OCBOEHHE IIpoIIecca TEXHMIECKOTO 00CITyKMBAHHUS PAOOTHI PYKOBOIMUTEILS;

— OCBOCHHUC OpFaHHSaHHOHHOﬁ TCXHUKH.

2. MECTO JUCIHUIIJIMHBI B CTPYKTYPE YYEBHOI'O IIJTAHA

Huka (paznen) OIT: |

2.1|BxoaHoii ypoBeHb 3HAHUIA:

2.1.1|BxonHol ypoBeHb 3HAHUM, yMEHHUH, ONbITA AEATENBHOCTH, TPEOYEMBIX ISl U3YyUEHUS AUCLUILIMHBL (MOLYJIs), OLPEAEIIACTCS
@enepanbHBIM TOCYAAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHIAPTOM BBICIIIEr0 00pa3oBaHus - 6akaTaBpHaT 10 HAaIPABICHUIO
noarorosku 38.03.02 MenemkmeHT (npuka3 MunoOpHayku Poccun ot 12.08.2020 r. Ne 970)

2.1.2

2.1.3|OcHOBBI TEXHOJIOTHYECKOTO MPEAIIPUHUMATEIBCTBA

2.1.4|YueOHas npaKTuKa

2.1.5|O3HakoMuTeNbHAS TIPAKTHKA

2.1.6|YnpaBnenune TU4HON Kapbepon

2.2|IucuMnInHbI H IPAKTHKH, /151 KOTOPBIX OCBOEHUE JaAHHOH ANCHUTLIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npeauiecTBylolee:

2.2.1 HI/ICHI/IHHI/IHa HC ONpeACIIsICT BXOAHBIC 3HAHUS, YMCHUS U OIIBIT ACATCAbHOCTU MOCICAYIONNX TUCIUIUINH U MPAKTHUK

222

2.2.3|udposas 3xoHOMHUKA

2.2.4| Akceneparop ""Coznanne U MapKETHHT HHHOBAIIIOHHOTO MPOIyKTa"

2.2.5|Texnomorn4eckas mpaKkTUKa

2.2.6|HayuHo-uccuenoBarenbsckas pabora

2.2.7|3amuTa BKP, BK/II0Yas OATOTOBKY K IPOLEAYPE 3aILUThI U IPOLEAYPY 3ALIUTHL

3. KOMIETEHIMY OBYUYAIOUIEIOCSI, @OPMHPYEMBIE B PE3YJIbTATE OCBOEHUS1 I CLIAIIJIMHbBI
(MOJLYJIST)

YK-6.3: OnennBaer TpeOGOBaHMS PbIHKA TPY/Ja H NPeJI0KeHUs 00pa30BaTe/IbHbIX YCJIYT 1/ BbICTPAHBAHUA TPAeKTOPHH
€00CTBEHHOTO NMPOo(decCHOHATIBHOI0 POCTA, CTPOUT NPO(ecCHOHAILHYIO Kapbepy H onpejelisieT CTPaTernio
Nnpo¢ecCHOHAIBLHOI0 Pa3BUTHA

3HaTh:

Vposens 1

Yposens 2

VYpoBeHb 3 |0CHOBHBIE TPaeKTOPHH MTPOYECCHOHATBLHOTO PA3BUTHS TMIHOCTH, (HaKTOPHI, BIMSIONINE Ha TPAEKTOPHIO M TEMIT
po(e€CCHOHANBHOTO CTAHOBIICHUS JIMYHOCTH

YMeTh:

Yposens |

VYposens 2

VYpoBeHb 3 |coCTaBNIATH IJIaH COOCTBEHHOTO KAphEPHOTO U MPO(ECCHOHANIBHOTO PA3BUTHS, CIICOK MEPOIPUSATHIA, COOBITHI 1
3a]1a4, KOTOpPbIE HY)KHO IIOCETUTh MJIM BBINOJIHUTD JJISl TOTO, YTOOB!I IPUOIM3UTHCS K CBOCH LeNn

Baagers:

Vposens 1

VYpoBeHs 2 |- oneHnBaeT TpeOOBAHMS PHIHKA TPYAA U MPEIIOKEHHST 00pa30BaTEIbHBIX YCIYT [UIS BBICTPAHBaHMUS TPACKTOPHH
COOCTBEHHOTO MPO(ECCHOHATTBHOTO POCTA, CTPOUT MPOPECCHOHATBHYIO Kapbepy U ONMPEICISIeT CTPATETUI0
npo¢eCCHOHANBLHOTO Pa3BUTHS

B pe3yabTaTe 0CBOEHHMS TUCHUTLIMHBI 00y4YaIOLIUIACS 10JKEH
| 3.1 |3l—laTl>:




3.1.1

- OCHOBHBIC TPACKTOPUHN HpO(l)eCCI/IOHaJ'ILHOFO Ppa3BUTHA JIUIHOCTH, (l)aKTOpBI, BJIMAIOIUEC Ha TPACKTOPUIO U TEMIT
HpO(beCCI/IOHaJ'IBHOFO CTAHOBJICHUSA JIUYHOCTH.

3.2

YMeTn:

3.2.1

- COCTaBJIATH IUIaH COOCTBEHHOTO KaphePHOTO M NPO(HECCHOHATBHOTO Pa3BUTHS, CIIUCOK MEPOIIPUSATHH, COOBITHI U 33134,
KOTOPBIE HYXKHO TIOCETUTh WM BBIITOIHUTH JJIsl TOTO, YTOOBI IPUOIU3UTECS K CBOCH LIeTTH

3.3

Baaners:

3.3.1

po¢eCCHOHATBLHOTO Pa3BUTHS

- OILIEHMBAET TPeOOBaHMUS PHIHKA TPYIa U MPEII0KEHHUS 00pa30BaTENbHBIX YCIIYT I BEICTPAUBAHHS TPACKTOPUH
COOCTBEHHOT0 NPO(eCCUOHAIBHOIO POCTa, CTPOUT NPOPECCUOHAIBHYIO Kapbepy U ONPEAEIIeT CTPAaTeruto

4. CTPYKTYPA U COJEPKAHUE JTUCIUIIJIMHBI (MOY JIsI)

YpoBens AKT. 1
Kon |HaumenoBanmue pasaesos u tem /Buj| Cemectp / Komneren- uut. | Jlutepa- | Popmbl
3aH. 3aHaTus/ Kypce Hacos HUH cpopm-TH dopmbI Typa | KOHTPOJIS
KOMII. oGy,
Paznen 1. Cexkperapb B CTpPYKTYpe
JOKYMEHTALIMOHHOIO0 o0ecreyeHns
ynpaBJieHUs
1.1 |Tema 1. Beenenue B kypc /Jlex/ 4 1 YK-6.3 YK-6.3 2 JI1.1 TECT,
JI1.2J12.1 | pasaoypoB
J12.2 HEBbIE
0102 33| 3anmaum

1.2 |IloaroToBka K NpaKkTHYECKOMY 4 12 VK-6.3 VK-6.3 JI1.1 TECT,
3aaaTuio Tema 1. BBenenue B kypc JI1.2J12.1| pedepar,
/Cp/ JI2.2 | KOHTPOIBbH

D1 D2 B3| as pabora

1.3 |Tema 1. Benenue B kypc /Cem 3an/ 4 1 YK-6.3 VK-6.3 2 JI1.1 TecT,

JI1.2J12.1 | pa3HOypOB
J12.2 HEBbIE
D132 33| 3anum,

KOHTPOJIbH

as pabora

1.4 |Tema 1. Beenenue B xypc /Cp/ 4 10 YK-6.3 YK-6.3 JI1.1 TECT,

JI1.2]12.1| pedepar,
JI2.2 | xoHTpONBH
01 32 33| as pabota

1.5 |Tema 2. Kareropuu cexperapeil. 4 1 VK-6.3 YK-6.3 4 J1.1 TECT,
[IpodeccuonanbHbie TpeOOBAHUS K JI1.2J12.1 | pa3zaoypoB
Pa3IHYHBIM KaTErOpHUsIM CeKpeTapei 2.2 HEBBIC
/Jlex/ 0102 33| 3anmaum

1.6 |IloxroToBka K NpaKTHYECKOMY 4 8 YK-6.3 VK-6.3 JI1.1 TecT,
3aaaruio Tema 2. Kateropun JI1.2J12.1| pedepar,
cekperapei. [IpodeccuonanpHbie JI2.2 | KoHTpOJIBH
TpeOOBaHUS K PA3IMYHBIM KATETOPHUIM D1 D2 B3| as pabora
cekperapeit /Cp/

1.7 |Tema 2. Kateropuu cexperapeii. 4 1 YK-6.3 VK-6.3 2 JI1.1 TecT,
[IpodeccuonanbHbie TpeOOBAHUS K JI1.2J12.1 | pa3zaoypoB
Pa3IHYHBIM KaTErOpHsIM CeKpeTapei 2.2 HEBBIC
/Cem 3an/ D102 93| 3amaum,

KOHTPOJIbH
as pabota

1.8 |PaGora c OCHOBHOI U 4 10 VK-6.3 VK-6.3 JI11 TECT,
JIOTIOJIHUTENBHOU InTepaTypoil Tema JI1.2]12.1| pedepar,
2. Kateropuu cexperapei. JI2.2 | xoHTpONBH
[Ipodeccuonanphbie TpeOOBaHUS K 01 D2 23| as pabora
Pa3IMYHBIM KaTeropysiM CeKpeTapei




1.9 |Tema 3. 3naHus, yMEHUS ¥ TUYHOCTHBIE 1 VK-6.3 VK-6.3 JI1.1 TECT,
KadecTBa cekperaps /JIex/ JI1.2J12.1 | pa3HOypoOB
J12.2 HEBbIE
21522 33| 3amaum
1.10 [IToaroroBka K MpakTHYECKOMY 3aHATHIO 5 VK-6.3 VK-6.3 JI1.1 TECT,
Tema 3. 3naHust, yMEHHUS U TUYHOCTHBIE JI1.2J712.1| pedepar,
kayectBa cekperaps /Cp/ J2.2 KOHTPOJIbH
D152 33| as pabora
1.11 [Tema 3. 3nanusi, yMEHUS U JTUNYHOCTHEIE 2 VK-6.3 VK-6.3 JI1.1 TECT,
kadecTBa cekperaps /CeM 3aH/ JI1.2J12.1 | pa3HoypoB
J12.2 HEBBIC
D1 322 53| 3amauw,
KOHTPOJIbH
ast paboTa
1.12 |Pabora ¢ OCHOBHOM U JONOJHUTEIBHOMN 5 VK-6.3 VK-6.3 JI1.1 TECT,
mutepatypoi Tema 3. 3HaHUS, yMEHUS U JI1.2J12.1| pedepar,
JMYHOCTHbIE KayecTBa cekperaps /Cp/ J12.2 KOHTPOJIbH
D152 33| as pabora
Pa3nen 2. Pasnen 2. HopmaTuBHO-
METOANYECKHEe OCHOBBI eSITeJIbHOCTH
cekperaps
2.1 |Tema 4. O0mas XxapakTepUCTHKA 1 VK-6.3 VK-6.3 JI1.1 TECT,
HOPMAaTUBHO-METOIUIYECKHUX JTOKYMEHTOB JI1.2J12.1 | pazHoypoB
/JIex/ J12.2 HEBbIE
21522323 3amaum
2.2 |llonroroBka K NpakTHYECKOMY 3aHITHIO 5 VK-6.3 VK-6.3 JI1.1 TECT,
Tema 4. OO01mas XxapakTepUCTUKA JI1.2J12.1| pedepar,
HOPMaTHBHO-METOINYECKUX JOKYMEHTOB J12.2 KOHTPOJIbH
/Cp/ D152 33| as pabora
2.3 |Tema 4. OOmas XxapakTepUCTHKA 2 VK-6.3 VK-6.3 JI1.1 TECT,
HOPMAaTUBHO-METOIUYECKHUX JTOKYMEHTOB JI1.2J12.1 | pazHoypoB
/Cem 3an/ J2.2 HEBBIC
D132 53| 3amauw,
KOHTPOJIbH
ast paboTa
2.4 |PaboTa ¢ OCHOBHOM M JIOITOJHUTEILHON 10 VK-6.3 VK-6.3 JI1.1 TECT,
nureparypoit Tema 4. O0uias JI1.2J712.1| pedepar,
XapakTeprUCTUKAa HOPMATHBHO- J12.2 KOHTPOJIbH
METOJMYECKHUX TOKyMeHTOB /Cp/ D132 33| as pabora
2.5 |Tema 5. Pabora cexperaps ¢ 1 YK-6.3 YK-6.3 J1.1 TECT,
JokymMeHTam# /JIex/ JI1.2J12.1 | pa3HOypoOB
J12.2 HEBbIE
21522 33| 3amaum
2.6 |llonroroBka K MpakTHYECKOMY 3aHITHIO 5 VK-6.3 VK-6.3 JI1.1 TECT,
Tema 5. PabGora cekperapsi ¢ JI1.2J712.1| pedepar,
noxkymenramu /Cp/ JI2.2 | KOHTpPOJIBH
D192 33| as pabora
2.7 |Tema 5. PabGora cekperaps ¢ 1 VK-6.3 VK-6.3 JI1.1 TECT,
nokymeHnramu /CeM 3aH/ JI1.2J12.1 | pa3HOypoOB
J12.2 HEBbIE
D132 53| 3amaum,
KOHTPOJIbH

ast paboTa




2.8 |PaboTa ¢ OCHOBHOH M JIOIOJIHUTEILHOMN 5 VK-6.3 YK-6.3 JI1.1 TECT,
nuteparypoii Tema 5. Pabora cexperaps JI1.2J12.1 | pedepar,
¢ noxkymenramu /Cp/ JI2.2 | KOHTpPOJIBH

D132 33| as pabora

2.9 |Tema 6. HopmupoBaHue u ycioBus 1 YK-6.3 VK-6.3 J1.1 TeCT,

Tpyaa cekpetaps /Jex/ JI1.2J12.1 | pazHoypos
J12.2 HEBbIE
01022 33| 3amauu

2.10 [IloaroroBka K MPaKTUIECKOMY 3aHITHIO 10 VK-6.3 VK-6.3 JI1.1 TECT,
Tema 6. HopmupoBanue u yciaoBust JI1.2J12.1 | pedepar,
Tpyna cexperaps /Cp/ JI2.2 | KOHTPOJIEH

D132 33| as pabora
2.11 |Tema 6. HopmupoBanue u ycnoBus 1 VK-6.3 VK-6.3 JI1.1 TECT,
Tpyna cexperaps /Cem 3an/ JI1.2]J12.1 | pa3HOypOB
J2.2 HEBbIE
D192 23| 3agaum,
KOHTPOJIbH
as pabora
2.12 |PaboTa ¢ OCHOBHO# U JOIOJHHUTEILHOM 5,75 VK-6.3 VK-6.3 JI1.1 TECT,
mureparypoir  Tema 6. Hopmuposanue JI1.2J12.1| pedepar,
u ycnoBus Tpyna cexperaps /Cp/ JI2.2 | KOHTpPOJIBH
D1 322 33| as pabora
2.13 |Tema 7. Opranuzanus pabodero mecra 1 VK-6.3 YK-6.3 J1.1 TECT,
cekperaps /Jlex/ JI1.2J12.1 | pazHoypoB
J12.2 HEBbIE
01022 33| 3amaun

2.14 |[IloaroToBka K MPaKTUYECKOMY 3aHITHIO 10 VK-6.3 VK-6.3 JI1.1 TECT,
Tema 7. Opranuzanus pabodero mecra JI1.2J12.1 | pedepar,
cexperaps /Cp/ JI2.2 | KOHTPOJIEH

D122 33| as pabora
2.15 |Tema 7. Opranuzanus pabodero mecra 1 VK-6.3 VK-6.3 JI1.1 TECT,
cexperaps /CeM 3as/ JI1.2]J12.1 | pa3HOypOB
J2.2 HEBbIE
D192 93| 3angaum,
KOHTPOJIbH
as pabora
2.16 |PaboTa ¢ OCHOBHOI M TOIOJIHUTEILHOMN 10 VK-6.3 YK-6.3 JI1.1 TECT,
nmureparypoit Tema 7. Opranuzanus JI1.2J12.1| pedepar,
pabouero mecta cexperaps /Cp/ JI2.2 | KOHTpPOJIBH
D132 33| as pabora
2.17 |Tema 8. [InanupoBanue pabouero AH;I 1 YK-6.3 VK-6.3 J1.1 TeECT,
cekperaps U pykoBoaurens /Jlek/ JI1.2J12.1 | pazHoypoB
J12.2 HEBbIE
0122 33| 3amauu

2.18 [IloaroToBka K MPaKTUYECKOMY 3aHITHIO 6 VK-6.3 VK-6.3 JI1.1 TECT,
Tema 8. IInanupoBanue pabodero qHs JI1.2J12.1| pedepar,
cekperaps ¥ pykoBoaurens /Cp/ JI2.2 | KOHTpOJIBH

01 02 23| as pabora

2.19 |Tema 8. [InanupoBanue pabovero JHs 1 VK-6.3 VK-6.3 JI1.1 TECT,

cekperaps 1 pykoBoaurens /Cem 3an/ JI1.2J12.1 | pazHoypoB
J2.2 HEBbIE
D192 23| 3agaum,

KOHTPOJIbH

ast paboTa




2.20 |PaboTa ¢ OCHOBHOI M TOIOJIHUTEILHOMN 10 YK-6.3 VK-6.3 JI1.1 TECT,
nutepatypoit Tema 8. [lnanupoBanue JI1.2J12.1 | pedepar,
pabouero Hs cexperaps U JI2.2 | KOHTpPOJIBH
pykoBoaures /Cp/ D152 33| as pabora
Paznen 3. Pa3nen 3. PaGorta cexperaps
1o 0e310KyMEeHTHOMY 00C/1y:KHUBAHUIO

3.1 |Tema 9. Ilpuem nocerureneii: npasuia u 1 YK-6.3 VK-6.3 J1.1 TECT,
opraHusaius padoThl, JI1.2J12.1 | pa3znoypoB
JloKkyMeHTupoBanue /JIex/ 2.2 HEBbIE

01022 33| 3amaun

3.2 |IloaroToBka K NpaKTHYECKOMY 3aHSATHIO 2 YK-6.3 VK-6.3 J1.1 TECT,
Tema 9. Ilpuem nocerureneii: mpaBuia u JI1.2J12.1 | pedepar,
opranuszanus padboThl, JI2.2 | KOHTpPOJIBH
nokymeHtupoBanue /Cp/ D152 33| as pabora

3.3 |Tema 9. Ilpuem nocerureneii: npasuia u 1 YK-6.3 VK-6.3 J1.1 TECT,
opraHusaius padoThl, JI1.2J12.1 | pa3sHoypoB
nokymeHTupoBanue /Cem 3an/ 2.2 HEBbIE

D132 53| 3amauw,
KOHTPOJIbH
ast paboTa

3.4 |PaboTa ¢ OCHOBHOH M JOIOJHUTEIHHON 5 YK-6.3 VK-6.3 JI1.1 TECT,
nutepatypoit Tema 9. [lpuem JI1.2J12.1 | pedepar,
MIOCETHUTENEH: paBuiia U OpraHu3aLus JI2.2 | KOHTpOJIBH
pabotsl, nokymenTupoBanue /Cp/ D152 33| as pabora

3.5 |Tema 10. Opranuzanusi KOMaHIUPOBOK 1 YK-6.3 VK-6.3 J1.1 TECT,
pykoBomuresst /Jlex/ JI1.2J12.1 | pazHoypoB

2.2 HEBbIE
01022 33| 3amaun

3.6 |IloxroToBka K NpaKTHYECKOMY 3aHSATHIO 5 YK-6.3 VK-6.3 J1.1 TECT,
Tewma 10. Opranu3zanusi KOMaHIUPOBOK JI1.2J12.1 | pedepar,
pyxoBoaurens /Cp/ JI2.2 | KOHTpPOJIBH

D152 33| as pabora

3.7 |Tema 10. Opranuzanusi KOMaHIUPOBOK 1 YK-6.3 VK-6.3 J1.1 TECT,

pyxoBomurens /Cem 3an/ JI1.2J12.1 | pazHoypoB
2.2 HEBbIE
D132 53| 3amauw,

KOHTPOJIbH

ast paboTa

3.8 |PaboTa ¢ OCHOBHOH M JOTOJHUTEIHHOK 5 YK-6.3 VK-6.3 JI1.1 TECT,
nmutepatypoirt Tema 10. Opranuzanus JI1.2J12.1 | pedepar,
KOMaHJUPOBOK pykoBoautens /Cp/ JI2.2 | KOHTpPOJIBH

D152 33| as pabora

3.9 |Tema 11. Opranuzanus u npoBesieHHE 2 YK-6.3 VK-6.3 JI1.1 TECT,

cosetianuii /Jlex/ JI1.2J12.1 | pazHoypoB
2.2 HEBbIE
01022 33| 3amaun

3.10 |[ToaroroBka K NpakTUYECKOMY 3aHSTHIO 3 YK-6.3 VK-6.3 JI1.1 TECT,

Ha Tema 11. Opranu3zanus u mpoBeacHIE JI1.2J12.1 | pedepar,
cosetanuii /Cp/ JI2.2 | KOHTPOJILH
D152 33| as pabora




3.11 |Tema 11. Opranusanus u npoBeJeHUe 2 VK-6.3 VK-6.3 J1.1 TeCT,
coseuianuii /Cem 3an/ JI1.2J12.1 | pa3HoypoB
2.2 HEBbIE
D132 53| 3amaum,
KOHTPOJIbH
ast paboTa
3.12 |Pabora ¢ OCHOBHOM M JOTOJHUTEIHHON 4 VK-6.3 VK-6.3 JI1.1 TECT,
mreparypoit Tema 11. Opranuszanus u JI1.2]J12.1 | pedepar,
npoBesieHue coperianuii  /Cp/ JI2.2 | KOHTpOJIbH
01 22 33| as pabora
3.13 |Tema 12. Opranu3zanus u npoBeJicHue 2 YK-6.3 YK-6.3 JI1.1 TECT,
MEPEroBOpOB U npe3eHraiuii /JIex/ JI1.2J12.1 | pa3noypoB
2.2 HEBbIE
01022 33| 3agaun
3.14 |[ToaroroBka K NpakTUYECKOMY 3aHSTHIO 5 YK-6.3 YK-6.3 JI1.1 TECT,
Ha Tema 12. Oprannzanus u mpoBeaeHHE JI1.2J12.1 | pedepar,
reperoBopoB u npesenranui /Cp/ JI2.2 | KOHTpOJIBH
D152 33| as pabora
3.15 |Tema 12. Opranu3zanus u npoBeJicHue 1 YK-6.3 YK-6.3 JI1.1 TecT,
NeperoBopoB u npe3enranuii /Cem 3an/ JI1.2J12.1 | pa3noypoB
2.2 HEBbIE
D1 322 53| 3amaum,
KOHTPOJIbH
as pabora
3.16 |PaboTa ¢ OCHOBHOM M JOMOJIHUTEIHLHON 5 VK-6.3 VK-6.3 JI1.1 TECT,
mureparypoil /Cp/ JI1.2]J12.1 | pedepar,
J12.2 KOHTPOJIbH
01 22 33| as pabora
3.17 |Tema 13. Benenue tenedoHHBIX 2 YK-6.3 YK-6.3 JI1.1 TecT,
neperoBopos /JIek/ JI1.2J12.1 | pasnoypoB
2.2 HEBbIE
01022 33| 3agaun
3.18 |[ToaroroBka K NpakTUYECKOMY 3aHITHIO 4 YK-6.3 YK-6.3 JI1.1 TeCT,
Ha Tema 13. Benenue tenedoHHBIX JI1.2J12.1 | pedepar,
nieperosopos /Cp/ JI2.2 | KOHTpOJIBH
D152 33| as pabora
3.19 |Tema 13. Benenue TenedoHHBIX 1 YK-6.3 YK-6.3 JI1.1 TecT,
neperoBopoB /Cem 3an/ JI1.2J12.1 | pa3HoypoB
2.2 HEBbIE
D122 53| 3amaum,
KOHTPOJIbH
as pabora
3.20 [PaboTa c OCHOBHOI U JOTIOIHUTEIIEHOMN 4 YK-6.3 YK-6.3 JI1.1 TECT,
nmutepatypoil Tema 13. Benenune JI1.2J12.1 | pedepar,
tenedoHHbIX neperoBopos /Cp/ JI2.2 | KOHTpOJIBH
01 22 33| as pabora
3.21 |/Ox3amen/ 12 YK-6.3 YK-6.3 JI1.1 TECT,
JI1.2J12.1 | ax3ameHar
2.2 HOHHBIE
21 32 33 | matepuabt
3.22 |/Konc/ 3 YK-6.3 YK-6.3 J1.1
JI1.2J12.1
2.2

019233




3.23 |/KPA/ 4 0,25 VK-6.3 J1.1
J1.2J12.1
2.2
0109233

5. ®OHJ OHEHOYHBIX CPEJICTB

3alaHuA:

1. B rexcroBoM peaakrope Microsoft Word odopmuts 1o csoemy npeanpustuio IIpyukas o BpeMEHHOM 3aMeIleHUU PYKOBOAUTES
MIPEATPUSATHSL.

2. B rexcroBoM penakrope Microsoft Word odopMuts 1o cBoeMy npeanpusTio AKT O CIUCaHUU UMYIIECTBA.

3. B TrekcroBom penakrope Microsoft Word pazpaboraTh 1o cBoeMy NpPEANPHATHIO IPOIOJBHBIN U YTIIOBOM OJIaHK BallIero
HPEIIPUITHSL.

. B tabnnunom penakrope Microsoft Excel pazpaborars madnon XypHaina y4yera TpYAOBbIX KHHKEK.

. B TexcroBoM penakrope Microsoft Word odopmuts 1o cBoemMy npeanpusatuio IIpukas o koMaHIUPOBAHUM.

. B TekcroBoM penakrope Microsoft Word opopMuTh 1o cBoeMy npeAnpusTuio AKT 0 IpueMe-repeaade aei.

. B rexcroBoM penakrope Microsoft Word pazpaboTaTs 110 cBOeMY NPEANPUATHIO IIPOEKT Y CTaBa NPEIIPHUATHSL.

. B Tabnnunom penakrope Microsoft Excel pazpaborars madnon XKypHana ydera B3bICKaHHH U MTOOMIPEHUH.

. B rexcroBoM penakrope Microsoft Word odopmuts 1o cBoeMy npeanpusatuio IIpukas o npeMupoBaHuu.

9. B TekcroBom penakrope Microsoft Word pazpaboraTh JOKHOCTHYIO HHCTPYKIIMIO CEKpeTapsi-pedepeHra.

10. B tabnruHom penakrope Microsoft Excel paspaborars mabnoH andaBuTHBI )KypHaI yuyeTa JMYHOTO COCTaBa

11. B TexctoBoM pegaxkrope Microsoft Word oopMuts 1o cBoeMy npeanpuaTio I'apaHTHiiHOE MUCBMO O IIOCTaBKE 000PYI0BaHUs
(oTmycTUTh 32 OE3HATMYHBIN pacuer).

12. CoctaBuTb OJNaHKH Pa3INYHBIX BHJIOB C YTJIOBBIM U MPOIOIBHBIM BApHAHTAMH PACIIOIOKEHHS.

13. CocTaBHUTB MPOEKT PACTIOPSKEHUSL.

14. CocTaBUTb IPOEKT IIPUKA3a 10 OCHOBHOM AESATENbHOCTH.

15. CocTaBHUTH MPOEKT PEIICHHUSL.

16. CocTaBUTb NPOEKT JOKIAIHON U CIY>KEOHOU 3aMUCKHU.

17. CocTaBUTBH MPOEKT MPOTOKOJA.

18. OchopMHTH U 3aIOIHUTH MIPOEKT MPHKA30B I10 JITYHOMY COCTaBY (IPHKa3 O HANIPaBJICHUN PA0OTHHKA B KOMAHIHPOBKY, IPHKa3 O
MPEJOCTABICHUN OTITyCKa paOOTHUKY).

19. OpopMHUTD 3aNOTHUTH MPOEKT IITATHOI'O PACIIHCAHHUSI.

20. OpopMUTH U 3aMOJHUTE MPOEKT rpaduKa OTIIYCKOB.

21. OdopMUTH U 3aNIOJHUTH NPOEKT JTMYHON KApTOUKU.

22. OGOpMHUTH U 3aMOJHATH NPOEKT KOMaHANPOBOYHOTO YIOCTOBEPEHUSI, CIIy)KEOHOTO 3aJaHus IUIsl HAIIPaBJIeHHU B KOMAHAUPOBKY H
OTYETa O €ro BBIIOIHEHUMU.

23. OdopMHUTh HALIEKAIUM 00Pa30M MOJIHYIO KONHIO O(QUIINATEHOTO JOKYMEHTA, BRIIHCKY U3 O(HIHAIBHOTO JOKYMEHTA.

24. OdopMUTh U 3aMOJHUTH IPOEKT KypHAJIa BXOJAIICH TOKYMEHTAIUH.

25. OpopMUTB U 3aMOIHUTH MPOEKT KYypHAJIa HCXOISIICH JOKYMEHTAIIUH.

26. OdopMUTH U 3aIO0IHUTH IPOEKT HOMEHKIIATYpPbI Je]I JI000r0 BUA.

27. OpopMUTH U 3aMOJHUTH MPOEKT OIHKCH JIEJT JIF000TO BHIA.

28. OopMUTh U 3aM0JHUTH TPOEKT OOI0XKKH J€J1a, 3aBEPUTEIHHOTO JIHCTA JIeJIa.

29. OdopMHUTH U 3aIOJHATH NPOEKT aKTa O IpUeMe-riepeiade JOKyMEHTOB Ha IIOCTOSIHHOE XPaHEHUE B apXUB.

30. OdopMUTH U 3aMOTHUTH IPOEKT aKTA O BBLAEICHUU K YHUUTOXKEHHIO JOKYMEHTOB, HE OATIEKAIUX XPAHEHUIO.

31. OhopMHTH ¥ 3aMOTHUTH MPOEKT CAATOYHOM OMKCH JIEIT.
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6. IEPEYEHb HH®OPMAIIMOHHBLIX TEXHOJOT U

6.1 Ilepeyenb MporpaMMHOro odecredeHust

Odoucnerii naker LibreOffice

6.2 IlepeuyeHb MHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

CrpaBoyHo-npaBoBas cucteMa "Koncynsrant Ilmroc"”

7. MATEPUAJTIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUITIJINHBI (MOAY JIS)

Homep ayn. (Haznauenue Oo6opynoBanue u 110 |Bnn 3aHATUSA
2202 VYy4eOHast ayauropust s CTOJIBI yY€HHYECKHEe — 32 MmT., CTOJ mpenofasarens — 1 mrT., Jlexnus,
[IPOBEJCHUS 3aHATUH JIEKIIMOHHOTO |CTYJIbsl — 37 IIT. CEMUHAPCKUE
THUIIA, 3aHSITUH CEMUHAPCKOTO THIIA, |[cucTeMHbIN 010k Kraftway — 18 mt., monutop Acer 19" — 18  [3anHsTus
KYPCOBOI'O IPOEKTUPOBAHHUS wmrt., npoexTop Acer — 1 ., 3kpan 200*200 cm — 1 wT., 10cKa
(BBINIOJIHEHUSI KYPCOBBIX paboT), MenoBast — 1 1IT., KOJOHKYU — | WIT., y4eOHO-HaT IS IHbIC
IPYNIOBBIX U 10coOHs.




WH/AMBUAYAJIbHBIX KOHCYJIBTAINH,
TEKYILEro KOHTPOJIs U
MIPOMEKYTOYHOH aTTeCTallH

2207

JNIEKTPOHHYIO HH(POPMALIOHHO-
oOpazoBarenbHyto cpeny PI'BOY
BO Kysb6acckas [CXA

ITomemenue Ast CaMOCTOATENBHON |CTOMBI ydeHUuUeckue — 14 mT., cTon npenojasatens — 2 wT., |(CamMocTosATenbH
paboThI ¢ BHIXOJIOM B CETh ctynbs — 19 . ast paboTa
"HMHTepHeT" ¥ JOCTYIIOM B ITK Cuctemuslii 6nok Kraftway — 11 mr.

. YYEBHO-METOAUYECKOE U TH®OPMALNIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIs)

8.1. Pexomenayemas qutepatypa

8.1.1. OcHoBHas JiUTepaTypa

ABTODBI, COCTaBUTENHU

3arnaBue

H3parenbcTBO, TO

brikoBa T. A.,
Ky3nenosa T. B.

JIoKyMeHTalMOHHOE 00ECIICYCHUE YITPaBICHHS
(menonpoun3BoACTBO): YueOHOe mocodue

Mocksa: OOO "HayuHo-
n3natensckuii neHTp MHOPA-
M", 2018

JI1.2 |ITomos C.JI. Jlenonpou3BoICTBO U cekperapckas padora Ha nepcoHanbHoM  |COJIOH-IIpecc, 2020

KoMIIploTepe: YueOHO-MeToin4ecKas ireparypa
8.1.2. JlonosiHuTeIbLHAS JUTEpPaTypa
ABTODBI, COCTaBUTENHU 3arnaBue H3parenbcTBO, TOM

JI2.1 |Ky3nenos 1.H. JlokyMeHTallMOHHOE 00eCTIeYeHUE YIPaBICHUs U Mocksa: FOpaiir, 2010
JIEJIOTIPOU3BOJICTBO: Y4EOHHK JUIsL BBICHIIMX U CPEAHUX
CHeHUATbHBIX YIeOHBIX 3aBeICHUI

JI2.2  |M.U. Backos JlokyMeHTallMOHHOE 00eCTIeYCHUE YIIPaBICHUS ®ennkc, 2013
([emonpon3BoncTBo): YueOHUK

8.2. Pecypchl uH(pOpMaIMHHO-TeJIEKOMMYHUKAIMOHHOH ceTH ""UHTepHeT"
Ol |Oduuuanbuelii caiit xxypHana "Poccuiickuil s5xoHOMUUYECKUH KypHan"

92

O¢unuanpHelii caiit xxypHaia "Poccuiickoe mpeanpuHIMaTeIbCTBO"

33

O¢unmanbHeI CaiT 3KOHOMUYECKOTO JKypHalia Briciieil Kol 3KOHOMHUKHI

9. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA IO OCBOEHUIO JUCHUIIJIMHBI (MO Y JIA)

MeTOZ[I/I‘{ecKI/Ie YKa3aHus 110 U3YUCHUIO JUCHUIIIIMHBI U BBIIIOJIHECHHUIO CaMOCTOSITeIIbHOMU pa6OTI>I JJI1 CTYACHTOB




JIMCT BHECEHMS U3MEHEHUI

Jata
BHeCeHMs
H3MeHEeHHH

Ne nporoxosa
3acelaHus
Kadenapsl

CoaepsxaHue U3MeHeHHUIt

IMoanucnh
npemnojaaBaTeis,
BHOCSIIETO
H3MeHeHus




